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USE OF CAMERAS AND TAKING OF PHOTOGRAPHS POLICY
Autumn 2007

INTRODUCTION

Photographs provide a legitimate and helpful means of recording the work and life of a busy Primary school, and can be used as evidence of children’s progress and achievement, to record school events, and to advertise the work of the school.  However, it is recognised that there is a risk attached to taking images of children, which can be misused and abused by a criminal minority through the internet.  The school has a duty to protect its children wherever possible from being exploited in this way.  This policy is intended to ensure that all reasonable measures are taken to achieve this.

AIMS

· To safeguard children from risk of images being downloaded onto the internet or otherwise coming into the public domain without the consent of parents.

· To safeguard staff from exposure to false accusations or suspicion of misuse of photographic material relating to children in school.

PRACTICE

· Every year group will be provided with a digital camera for recording school-related activities, both on and off the school premises.

· Only school cameras must be used for the purpose of taking images of school-related activities and events, such as school trips, performances, classroom activities, children at work and at play.  

· School cameras should only be removed from the school premises for school-related trips.  Under no circumstances should a member of staff take a school camera home.

· All images taken of school-related activities must be processed on the school premises.

· Any images intended for use must be scrutinised in advance to ensure they are in no way indecent or liable to expose a child to embarrassment or risk of harm.

· Any images containing children that are used for public display purposes, such as in a booklet, on the school website, on a classroom wall, or in a newspaper, must not be accompanied by their name without the consent of the child’s parent or carer.

· All parents will be required at the start of each school year to inform the school if they do not wish their child to be photographed.  This list will be retained in the school office and referred to by relevant staff wishing to take photographs to ensure that the children named are omitted from any images that may be taken.

· It is acceptable for parents to use their own cameras to record their children involved in school activities, such as public performances, Sports Day, etc.

CONCLUSION

It is the expectation that all staff employed at Beech Green Primary School will adhere to the content of this policy.  

This policy will be brought to the attention of all school staff and reviewed annually.

